GUIDELINES FOR CONTRIBUTORS

1.  The editor welcomes contributions to the Bulletin on the subject of sundials and gnomonics; and, by extension, of sun calendars, sun compasses and sun cannons.  Contributions may be articles, photographs, drawings, designs,  poems, stories, comments, notes, reports, reviews.  Material which has  already been published elsewhere in the English language, or which has been submitted for publication, will not normally be accepted.  Articles may vary in length, but text should not usually exceed 4500 words.

2.  Format:  The preferred format for text is MS Word or text  files sent by email to john.davis51@btopenworld.com. Material can also be sent on CD or as a single-sided typescript, single- or double-spaced, A4 paper.

3.  Figures: For photographs, colour or black-and-white prints as large as possible (up to A4).  Slides and transparencies are also acceptable.  Pictures can be sent electronically as separate jpg (do not over-compress) or tif  files—do not embed them in Word files.  For email attachments, do not exceed 10 Mbytes per message.  Tables should be treated as figures and numbered as part of the same sequence.  Drawings and diagrams should be in clear, strong black lines (not pencil) on a white background.  Each figure illustrating an article should carry on the back the author’s name and a number indicating its relative position in the text (Fig. 1, Fig. 2 etc…).  Label the top of the figure if it is not obvious. Captions for the figures should be written on a separate sheet in numerical order.  They should be sufficiently informative to allow the reader to understand the figure without reference to the text.

4.   Mathematics: symbols used for the common dialling parameters should follow the conventions given in the Symbols section of the BSS Glossary (available online on the Society’s website).  Consult the editor if in doubt or for help in laying out equations.

5.
The Bulletin does not use footnotes.  Where additional information is required, notes should be numbered as a Reference with a superscript number.  For very long notes, use an appendix.

6.   References: Sources are referred to in the text by a superscript number. They are listed in numerical order under the heading ‘References’ (or ‘References and Notes’) at the end of the article.  The Bulletin’s convention is as follows:

For books: Author’s name; Title of book, in italics; Name of publisher, Place and date of publication.

For papers and articles: Author’s name; Title of article in single quote-marks; Name of journal, in italics (this may be abbreviated); volume number, underlined in Arabic numerals; first and last page numbers; date, in brackets.

Examples:

A.E. Waugh: Sundials, their theory and construction, Dover, New York, (1973).

D. Colchester: ‘A Polarized Light Sundial’, Bull BSS, 96.2, 13-15 (1996)

A.A. Mills: ‘Seasonal Hour Sundials’,  Antiquarian Horol. 19, 142-170 (1990)

W.S. Maddux: ‘The Meridian on the Shortest Day’, NASS Compendium, 4, 23-27 (1997).

If you simply wish to give a short list of books associated with the subject of the article, this may be given at the end of the article under the heading ‘Bibliography’, using the convention as given for ‘Books’ above.

7.  Acknowledgements: These should be as brief as is compatible with courtesy.

8.   The address of the author will normally be printed at the end of the article unless the author, when submitting the article, expresses a wish that this should not be done.

9.  Copyright: The copyright of an article is held by the author. The copyright of photographs belongs to the photographer; authors who use photographs other than their own should obtain permission and should acknowledge the source in the caption.  Authors who re-publish elsewhere material already published in the Bulletin are asked to refer to the Bulletin in the re-publication.

Please send all original material to:

The BSS Editorial Office
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